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MMOJIOKEHHUE

0 Mepax HEOOIMYIIEHUA COCTaBJICHUA HGO@HHHaJIBHOf/’I OTUCTHOCTH
¥ UCIIOJIE30BaHU IIOAACITBHBIX JOKYMEHTOB

MyHHUIUITATEHOTO aBTOHOMHOTO Y4pexaeHus «MOIoIekKHO-T0CYrOBBI! IEeHTp «Bocxom»
MYHHIUIATEHOT0 06pasoBanist Kupuickoe ropoickoe mocenenue Kupumcekoro
MyHHUIMIIAIEHOTO paifona JICHUHIpazcKoi o01acTu

(MAY «M/ILI «Bocxoa»)

r. Kupumm, 2022 r.



1. O0mue moI0KEHHUS

1.1. Hacrosmee IlomokeHue pa3paboTaHO B IENAX HEAONMYIICHUsS COCTABICHHS
HEO(DHIUATBHON OTYETHOCTH W MCIOIB30BaHMS MOICTBHBIX JOKYMEHTOB B MYHHIHITAIEHOM
ABTOHOMHOM YUpEXIeHHH «MOIoIe)HO-I0CYroBEIi HeHTp «Bocxom» (naiee - YupexaeHue),
B COOTBETCTBUHE co crarbeit 13.3 ®enepansHoro 3akona ot 25 nekadps 2008 roma Ne 273-03 "O
IPOTHBOJEHCTBUM Koppynuuu'. B  ciydae H3MeHeHHs 3aKOHOJATENbCTBA Poccuiickon
denepanun, peryJIHPYIONIEr0 CoAepkaHue HacTosmero I[lonoXeHus, B HEro BHOCATCH
COOTBETCTBYIOIIUE ITOIPABKU U JOIOTHEHHUS.

1.2 "Ortuer" - 3TO NUCHMEHHOE WM YCTHOE COOOINEHME 110 KOHKPETHOMY BOIIPOCY,
KOTOPO€ OCHOBAHO Ha JOKYMEHTAJIbHBIX JIaHHBIX,

1.3. "IlokymeHT" - JOKYMEHT, CO3IaHHBIH TOCYyJapCTBCHHBIM OpraHOM, OpraHoM
MECTHOTO CaMOYIIPABIEHMS, IOPUIMYECKAM HIH (DH3HMYECKHM JMIOM, O(QOPMICHHBIH B
YCTaHOBJIEHHOM TIOPSIIKE U BKITFOUEHHBIH B IOKYMEHTO000POT;

1.4. "ToxymentupoBanue" - ¢ukcanus uHGOpMalMKM Ha MaTCPUAIBHBIX HOCHTEISX B
YCTaHOBIIEHHOM IOPSJIKE;

1.5. TIOAMMHHOCTE [OKYMEHTOB YCTaHABIUBAETCS IIyTEM IPOBEPKH NOITHMHHOCTH
Hoamuced JOKHOCTHBIX JIMI[ ¥ COOTBETCTBHSI COCTABIIEHUS JIOKYMEHTOB JiaTaM OTPaXKCHHs B
HHX omnepanui, nHdpopmanuu, GakToB U T...

2. HOpH}IOK JAeHCTBUH npH oﬁﬂapymeuuu HCII0JIB30BaHUA MOAAECJIbHBIX JOKYMEHTOB H
COCTaABJICHHUHA Heoq)ﬂlllfla.}'leOﬁ OTYETHOCTH

2.1. Tlpu 0OHApy>KEHUH COCTABICHMS HEOPHUMAIBHOM OTYETHOCTH JOJDKHOCTHBIC JIMIA,
B YbU ITOJIHOMOYUS B COOTBETCTBHH C JODKHOCTHBIMH OOS3aHHOCTSMH BXOIHT IIOJATOTOBKA,
COCTAaBJIEHHME, [PEACTABICHHE U  HANpPaBIEHHE  OTYETHOCTH  HECYT  IIEPCOHAIBHYTO
OTBETCTBEHHOCTb 3a COCTABJIEHHE HEO(DUIHMAIEHONW OTYETHOCTU M MCIIONIB30BAHUS MMOAIEIBHBIX
JIOKYMEHTOB.

2.2. JIOIKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a COCTaBJIEHHE JOKYMCHTOB IIO CBOEMY
HAIPaBIEHUIO AESITENHHOCTH, HEOOXOAUMO BECTH HENOCPEICTBEHHBIH KOHTPOIb M PETYIAPHO
OCYINECTRIISATH MPOBEIEHHE IPOBEPOK HA MPEAMET MOATHHHOCTH JIOKYMEHTOB, 00pa3yIoIuXCs y
CIIENUATUCTOB (PabOTHHKOB) YUpeKACHHUS, HAXOAAMIMXCS Y HETO B IPSIMOM ITOUHHEHUH.

2.3. Ilpu mnpoBeleHWH TPOBEPOK YUMTHIBAThH, 4YTO [OJIMHHOCTH JIOKYMEHTOB
YCTAHABJIMBAETCS IIyTEM MPOBEPKH PEATbHOCTH MMEIOMIUXCSA B HUX ITOJIHMCEH IOKHOCTHBIX
JHIl U COOTBETCTBHSl COCTABICHHsS JIOKYMEHTOB JaTaM OTpaKeHHs B HHX OICpalui,
uadopmanun, GpakToB u T.A. [Ipy YTEHHH TOKYMEHTOB, II0C/IE YCTAHOBICHHS UX IOJIMHHOCTH,
POBEPSATH JOKYMEHTHI IO CYIIECTBY, TO €CThb C TOYKH 3PEHHsI JOCTOBEPHOCTH, 3aKOHHOCTH
OTpaKEHHBIX B HUX XO3SHCTBEHHBIX Onepauuit, HHGopmanum, Gpakrax u T. II.

2.4. JlocroBepHOCTh oOmepaiuii, 3adUKCHPOBAHHEIX B JOKYMEHTaX, IPOBEPAETCH
H3YUYEHWEM OTHX M B3aHMOCBSI3aHHBIX C HHUMH JIOKYMEHTOB, OIPOCOM COOTBETCTBYIOMIMX
JO/KHOCTHBIX JIMI, OCMOTPOM OOBEKTOB B HaType M T.J. 3aKOHHOCTH OTPaXEHHBIX B



AOKYMEHTaX ONepalui yCTaHABIMUBACTCS IyTeM IIPOBEPKM HX COOTBETCTBHS JEHCTBYIOIEMY
3aKOHOJIATENILCTRY.

25. Ilpu BbissBieHMM — (DAKTOB  MCHONB30BAHMS  TOJ/ETBHBIX  IOKYMEHTOB
HE3aMETUTENbHO ~ MHPOPMUPOBATh  [UPEKTOpa  YUpeXJeHHs, a TaKke  IPHHATH
COOTBETCTBYIOIIME MEPBI II0 HEIOMYIIEHHMIO COCTABICHUS HEO(PHIHAILHON OTYETHOCTH M
HCIIO0JIB30BaHUS NOAAEIBHBIX JOKYMEHTOB.

3. 3ak/rouuTeILHAS YACTh

3.1. V3Menenus u JonosiHeHUs K IlomokeHuio o MEpaxX HEOONYIICHHsS COCTABIICHUS
HCO(bHHHaJIBHOﬁ OTYETHOCTH M HUCIIOJIL30BaHUS B quexmeﬂnn.

3.2. Cpok neiicTBust nauHoro [looxeHus He OrpaHHYeH.

3.3. Hacrosimee ITomoxxeHue MOXET OBITH OTMEHEHO TOJIBKO pELIEHUEM JAHPEKTOpPA
YUPEIKICHHUS.

3.4. Hacrosumee ITonosxeHue BCTyaeT B CHILy C MOMEHTA €TI0 YTBEPIKICHHS



